ITPOEKT

«IIpunsaro» «YTBEPKIACHO»
Ha o01eM coOpaHuu pabOTHUKOB [Tpukaz MBJIOVY «Jlerckmii cag No7»
OT « » 20 T nrr Ypyccy
npoTokos Ne OT « » 20 1.
No
MNOJIOKEHHUE

O INOPAAKE PACCMOTPEHUSA OBPALLIEHUA I'PAKIAH

B MYHUIIUTNIAJIbHOM OI0/’KETHOM JIOIIIKOJILHOM 00Pa30BaTe/IbHOM YUpe:KIeHHU
«Jlerckuii cag Ne7» KOMOMHMPOBAHHOIO BHA III'T Ypyccy
IOTa3nHCcKoro MyHUIMNAAbHOTO paiiona Pecny6anku TaTaperan

1.00mue 1moJI0OKeHUs
1.1. Hactosimee IlomokeHue o mOpsiAKE paccMOTpeHuss oOpamieHuid TpakaaH B MyHHIIMIAIbHOE
OIO/DKETHOE  JIOIIKOJBHOE oOpaszoBarenbHOe yupexaeHue «Jlerckmit cag  Ne7»  FOtazmHCKOTO
MYHUITUIIATLHOTO paiiona Pecyommuku Tataperan (nanee — JI0Y) pazpaboTaHo B COOTBETCTBHH C
®enepanpabiM 3ak0HOM OT 02.05.2006 Ne 59-D3 «O mopsake pacCMOTPEHHsS OOpaleHud TpakaaH
Poccuiickoit denepanuimny.

[lonoxxeHneM perynupyroTcs MPaBOOTHOLUEHHUsS, CBA3aHHBIE C pealn3aunuerd rpaxiaaHuHoMm PO
3akpersieHHoro 3a HuM Kosctutynueit P®  mpaBa  oOpamieHuss B~ OpraHbl  MECTHOTO
CaMOYTpaBJiEHUS, YCTaHABJIMBAECTCA  MOPSAIOK  PAcCMOTPEHUs  OOpallleHud  rpaxaaH B
aqmuauctpanuo JJOVY.

12. Opranuzanus paboThl ¢ oOOpamieHUsIMH TpakgaH B aamuHuctpanuio OV Bemercs B
coorBercTBuU ¢ Koncturynuein PO, « ®@eaepanbubiM 3akoHOM 0T 02.02.06 r. Ne 56-03 «O nopsiake
paccMmoTpenus odpanienuii rpaxaan POy, Ycrasom IOV u Hactosimum [lonoxenuem.

13. YcraHoBneHHbIH HacTosAmMM [lonoxkeHHeM MOPSAIOK pacCMOTpPEHHsS OOpalieHuil rpakaaH
pachpocTpaHseTcss Ha Bce OOpallleHHs Tpak[aH, 32 HCKIIOUEHHEM OOpalleHHid, KOTOPbIE MOAJIEeXKAT
PacCMOTPEHHUIO B MHOM MOPSAKE, YCTAHOBIEHHOM (eAepalbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHAMU H
UHBIMH (efepalbHBIMU 3aKOHAMM, a TaKKe IHCEeM, HCIOJMHEHHbIX Ha OQUIMAIbHBIX OJlaHKax
YUpEXKACHHM, OpraHu3aiui, TpeaAnpusaTiid, MOJNUCAHHBIX UX PYKOBOJUTEISMHU, YIMOJTHOMOYEHHBIMHU
Ha TO JIMLIAaMH, KOTOPBIE pPACCMATPHUBAIOTCA B MOPSAKE, YCTaHOBJICHHOM JUTSt obmei
KOPPECHIOH/ICHIINH.

14. VYcraHnoBieHHbIH HacTosiuM llonokeHHEM MOPAIOK PacCMOTpPEHUs OOpalleHHid Tpa)aaH
pachpocCTpaHseTcss Ha MPABOOTHOIIEHUS, CBSI3aHHBIE C PACCMOTPEHHMEM OOpalleHHuil HHOCTPAHHBIX
rpaxaaH U Jul 0e3 TpaKIaHCTBA, 3a HCKIIOUEHUEM CIIy4aeB, YCTAHOBJICHHBIX MEXIYHApOIHBIM
noroBopom Poccuiickoit @enepannu uinu GeaepaibHbIM 3aKOHOM.

15. Ilpu paccMoTpeHMH OOpallleHHs He JOIYyCKaeTcs pasriallleHHe CBEJCHMH, COJepiKaluxcs B
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oOpallleHny, a TaKKe CBEJCHUMN, KAcArOIIUXCs YaCTHOW JKU3HM TpakJaHWHa, 0e3 ero coriacus. He
SABIISICTCS PA3TJIAllICHUEM CBEJICHMM, COJEpXKAIIUXCsi B OOpalleHUH, HaIlpaBleHHE NHCbMEHHOTO
oOpamieHus B rocyIapcTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABIICHHUS WX JIOJDKHOCTHOMY JIUILY, B
KOMIIETEHIHIO KOTOPBIX BXOJIUT PEIICHHE MOCTaBICHHBIX B 00OpaIieHIe BOIPOCOB.

16. Anmuauctpamus JJOY cucTeMaTH4ecKH aHAIM3UPYeT W 0000mIaeT OoOpamieHus: TpaxiaaH,
coJiepKamuecss B HUX KPUTHYECKHE 3aMEUaHMsi, C L[EeIbI0 CBOCBPEMEHHOTO  BBISIBICHUS U
YCTpaHEHUS] TMPUYHH, MOPOKITAOIINX HApyIIEHWE TIpaB M OXpPaHSAEMBIX 3aKOHOM HHTEPECOB
rpakJaH.

2. IlpaBo rpa:xxaan Ha oOpaiieHue

21 Tpaxnmane WMEIOT TpaBo oOpamaTbCs JIMYHO, B YCTAaHOBICHHOW (opme, a  Takke
HaNpaBJIsTh WHAWBUAYaJbHBIE M KOJUICKTHBHBIE MUCHMEHHBIE OOpamieHus B agMuHHCTparuio [10Y
100 JOHKHOCTHBIM JIMLIAM.

2.2. Tpaxxnane peaqu3yroT MpaBo Ha oOpalleHne CBOOOHO W JOOPOBOJIBHO, HE Hapylmas IpaB
1 CBOOOJIBI APYTUX JIHII.

2.3. ®opma obOpateHus TpakIaHaMA BEIOUPAETCS CaMOCTOSTEIBHO.

24. PaccMoTpenue oOpalieHnid TpaXk/1aH OCYIIECTBIISACTCS OeCIUIaTHO.

2.5. IIpu paccmotpennu oOpamieHus B aqrMuaucTpanuio JJOVY rpaxaaHuH UMEeT TpaBo:

- IIpeacTaBnsTh TOMOTHUTENbHBIE JOKYMEHTBI U MaTepHaibl, JUO0 oOpamarbes ¢ mpockOoit 00
uX UcTpeOOoBaHUU.

- 3HaKOMHUTBCSI C JIOKyMEHTaMU W MaTepuajamMH, KacalollUMHUCA PacCMOTPEHHs OoOpaiieHus,
€ClIi 3TO HE 3aTparuBaeT IpaBa, CBOOOJbI M 3aKOHHbIE MHTEPECHl APYTUX JIHI, €CIU B yKa3aHHBIX
JOKYMEHTaxX U MaTepuajax He COJEpPKaTCs CBEACHHUS, COCTABIISIOUINE FOCYIapCTBEHHYIO UM HUHYIO

oxpaHsieMylo (henepaibHbIM 3aKOHOM TaiHYy.

- I[lomyyaTh THCHPMEHHBIH OTBET MO CYIIECTBY ITOCTaBJIEHHBIX B OOpalleHHE BOMPOCOB, 3a
HCKJIIOYCHHEM CJIy4aeB, YKa3aHHbIX B ILI. 5.4, 5.8 Hactosimero IlonokeHus yBenOMIJICHUE O
nepeajpecaliud  MUCbMEHHOTO OOpalleHHuss B TOCYJapCTBEHHBIE OpraHbl, OpraH MECTHOTO
CaMOYNpPaBJCHUS WM JIOJDKHOCTHOMY JIMIy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT peleHne
MTOCTaBJICHHBIX B 00OpaIlieHud BOIIPOCOB.

- OOpamarbcs ¢ >kajoO0W Ha TPHUHATOE 10 OOpalEHHWIO  pelIeHHue  WIH  JCHCTBHUE
(6e3neiicTBUE), a TAKXKE C 3asABIICHUEM O TIPEKPAIICHUH PACCMOTPEHHS OOpaIlCHHS.

3. TpeOoBaHUsI K NMCbMEHHOMY OOpallEeHHIO

3L B nuceMeHHOM OOpalieHMH TpaXkJaH B 00S3aTeIbHOM MOPSAIKE  YKa3bIBAETCS
HAaUMEHOBaHHE aJMHUHUCTPALNU, TUOO0 (QamMuiius, UMs, OTYECTBO COOTBETCTBYIOUIETO JOJIKHOCTHOTO
JUIIa WIM €ro JOJDKHOCTh B ammuuuctpanuu JIOY, a Takke cBOw (ammwimio, WMs, OTYECTBO,
MOYTOBBIM ajpec, MO0 KOTOpPOMY JOJDKEH OBbITh HAampaBlieH OTBET, YBEIOMJICHHE Iepeajpecaliuu
oOpallleHus1, U3JIaraeT CyTh NPEUIOKEHUS, 3asBICHHS WM )KaloObl, CTaBUT JHUYHYIO TOJIUCH U
Jary.

32 B cnyuae He0OXOIMMOCTH B TOATBEPKIEHHE  CBOMX  JIOBOJOB  TPaXAaHUH  TI0
MMCbMEHHOMY OOpAIIeHHIO TMpHJIaraeT JOKYMEHThl W MaTepHalbl JHOO0 WX KOMUHU, KHIKKH U
OpUTHHAIIBI MHBIX JTOKYyMEHTOB, MPHIOKEHHBIE K OOpalleHusM, BO3BpAIIAIOTCS 3aSBUTEISIM 1O HUX
npocsoe.

33, OOpamenue, nocrynupmee B Anmunuctpanuio JJOY mo wHGOPMAIMOHHBIM CHCTEMaM
o0IIero TONB30BaHUS, TOJUICKUT PACCMOTPEHUIO B TMOPSAKE, YCTAHOBJICHHOM HACTOSIIUM
ITonoxenuem.



34 T'paxpaHuH HampaBiIseT CBOE TNHCbMEHHOE OOpalleHHe HEMOCPEICTBEHHO Ha MM
3agenytomien JIOY wumm ero 3amectutenel, B KOMIETEHIMM  KOTOPbIX  BXOJWUT  pEILEHUE
MOCTaBJICHHBIX B 0OpaIllEeHUH BOTIPOCOB.

35 IluceMeHHOE oOpaleHue MOJUICKHUT O00s3aTeIBbHON PETUCTpPAIlMM B TEYEHHE TPEX AHEH ¢
MOMCHTAa TOCTYILJICHUA.

Bce nocrymaromme B agmuHucTpauuio  JIOY  nuceMmMeHHble  oOpallleHHs  TpaxaaH
IIPUHUMAIOTCS, YYUTBIBAIOTCS, PETUCTPUPYIOTCA. PerucrpanioHHBIM HMHAEKC OOpallleHusl TpakiaH
YKa3bIBaA€TCA B IMUCbMCHHOM O6paIIICHI/II/I, KOTOpI)II\/JI CTaBUTCd B HMXXHCM IIpaBOM YyIjay IICpBOIo
JUCTA.

36. IlucbMa rpakiaaH ¢ MOMETKOH «JIMYHOY» TOCJe MPOUYTEHHsS aapecaToM, B CilIydae, €Clid B
HUX CTaBSITCS BOIPOCHL, TpeOyromMe OQHUIMAIbHBIX OTBETOB, IMEPEAAIOTCS Ha PETUCTPALUI0 B
YCTaHOBIJIEHHOM TIOPSIJIKE.

37. TlucemeHHOe oOpamieHue, cojaep)Kamiee BOMPOCH, PEIIEHHEe KOTOPBIX HE BXOIUT B
KOMIICTCHIWUIO aJMHWHHUCTpaAlUA I[OY, MOMJIC)KUT TICPECHIIKE B TCUCHHUEC CCMU HHCfI CO JaHA
perucTtpaivi B COOTBeTCTBYIOHII/Iﬁ opradn HWJIHM COOTBCTCTBYIOLLIEMY OOJDKHOCTHOMY JIMIy, B
KOMIICTCHOWIO KOTOPOTO BXOJUT PEIICHUC IIOCTAaBJICHHBIX B O6paHIeHI/II/I BOIIPOCOB, C
YBEAOMJICHMEM TpaXkJaHWHA O I[epeajpecalid €ero oOpalleHus, 3a  HCKIIOYEHHUEM  Cilydasd,
YKa3aHHOTO B I.10. 5.4, 5.8 Hactosimero Ilosnoxenus.

38 3ampemaercss HampaBIsATh JKaJ0OBl TpakJaH Ha PACCMOTPEHHE TeM JIOJDKHOCTHBIM JIMIAM
agmuauctparuu IOV, pemenne wim neiicteue (0e31eiCTBUE) KOTOPBIX 00KaITyeTCsl.

4. PaccMoTpeHue 00paleHuil rpaxaaH, MOAroOTOBKa OTBETOB

4.1. O6pamenue, nocrynusiiee 3apeaytomieit JIOY, mompiexxur 00s13aTeIbHOMY pACCMOTPEHUIO.

42. Vder, perucrpamms, XOJ pacCMOTPECHHS oOOpalieHusi TpakIaH OCYIIECTBIISIOTCS
3aBeyIOIIeH ¢ 3aHeCEeHUEM B JKypHaI U KapTOUKY JIMYHOTO MpHeMa.

4.3. 3aBenyromuii JIOVY:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE pPAacCMOTPEHHE OOpalleHHs, B
cilydae HeoOXOAMMOCTH — H C YIaCTHEM TpakJaHIHA, HAPABUBIIETO OOpaIeHHE;

- 3ampaiiuBaeT HeoOXOJAMMBbIE ISl PacCMOTpPEeHHsI OOpalleHusi JOKYMEHTbl U MaTepHalibl B
JPYrUX opraHax U y APYrux NPeAnpusTAd U OpraHu3aluil Topoja, 3a HUCKIIOUEHHUEM CyJO0B, OPraHOB
JO3HAHUS U OPraHOB MPEABAPUTEIHHOTO CIIEICTBUS;

- MPUHUMAET MEpbl, HANpPaBJICHHbIE HA BOCCTAHOBICHHE WM 3allUTy HAPYIIEHHBIX MpaB,
CBO0OO/ 1 3aKOHHBIX UHTEPECOB T'PAKIAHHHA;

- TaeT MUCbMEHHBIE OTBETHI 10 CYIIECTBY IMOCTaBJICHHBIX B 0OpaIlleHUN BOIIPOCOB;

- YBEIOMJIIET TpaXJaHWHA O HAMpPABIEHUU €ro OOpalleHHs Ha PacCMOTPEHHE B APYroil opraH
WM IpYTHUE MPEANPUATHS U OpraHu3alliy Topoja B COOTBETCTBUU C UX KOMIIETEHIUEH.

4.4, YupexaeHus, IpeINpUiTAS U OpraHU3alliyd paiioHa MO HAMpPaBICHHOMY B YCTAaHOBJICHHOM
nopsiake 3ampocy 3asenyrouiero JIOY, paccmaTtpuBatomero oOpaiieHue, o0s3aHbl B TeueHue 15
JHEW MpenoCTaBIsATh JIOKYMEHThl M MaTepuaibl, HEOOXOIUMBbIE ISl PAacCMOTPEHHUs OOpalleHus 3a
UCKIIIOYEHHEM JOKYMEHTOB M MAaTepHalioB, B KOTOPBIX COAEPXKATCA CBEICHMS, COCTaBIIIOLINE
TOCYJapCTBEHHYIO WJIM OXpaHsAeMYIo (QelepalbHbIM 3aKOHOM TalHy, M AJS KOTOPBIX YCTaHOBJIEH
0COOBII MOPSAAOK MPETOCTABICHHUSL.

4.5. OtBeThl Ha oOpalleHHus TpakJaH, MpUCIaHHbIE HAa uMA 3aBeayromero JIOY, rotopsrcs Ha
OnaHKe yupexJeHus 3a Noanuchio 3aeaytomero JIOY u peructpupyrorces B KypHale.

7.6. OTBEeTHl JOJDKHBI COAEP)KATh KOHKPETHYI0 M UYETKYI0 WMH(OpMAIMIO 10 BCEM BOIPOCAM,

IIOCTaBJICHHBIM B 06paIJ_leHI/II/I TpaxJaaH. Ecau 3asgBuTenio JaH OTBET B YCTHOﬁ (I)OpMC, TO B
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MaTepuanax, MPUIOKEHHbIX K oOOpameHuto, JO0JDKHO OBITh 3TO  yKkazaHo. Ecim  maercs
IIPOMEXKYTOUHBIN OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIBHOIO PELIEHUS IIOCTABJIEHHOIO BOIIPOCA.

OTBeThl, MOATOTOBICHHBIE HA OCHOBAaHMM IPABOBBIX JOKYMEHTOB, JIOJDKHBI —COAEPXKaTb
PEKBU3UTHI ATUX JTOKYMEHTOB C YKa3aHUEM J1aThl U HAUMEHOBAHMSI.

OTBeT Ha KOJUIEKTUBHOE OOpallleHHuE OTHPABIISETCS HAa MM [E€PBOrO IMOANKCABIIETO €ro JMia,
€CJIM B IUCbME HE OTOBOPEHO KOHKPETHOE JIMIO, KOMY HaJIE)KUT J1aTh OTBET.

OtBer Ha oOpamenue, nocrynuBuiee B Anmuauctpauuio JOY no  uHPOpManMOHHBIM
crcTeMaM OOIIETo MOJIb30BAHMSI, HAIPABIIAETCS 110 TIOYTOBOMY aIpecy, YKa3aHHOMY B OOpaIleHUH.

4.7. OOpailieHus TpaxJaH IOCJIE€ MX PACCMOTPEHHUS HCIOJHUTEISIMU BO3BpAILlAlOTCS CO BCEMU
OTHOCSIIIIUMHUCS K HUM Martepuanamu 3aBeaytomiero IOV, xoTopeiii ¢opMupyer nena, B TOM YHCIIE
C OTBETOM 3asBUTENII0O B CiIy4ae, €CIM AaBaJOCh IOpydyeHUEe HH(POPMHUPOBATH PYKOBOJICTBO O
pe3ysbTaTax pacCMOTPEHMSL.

4.8. TTopsimok BH3MPOBAHUS TOATOTOBIECHHBIX OTBETOB HAa OOpAIleHHUs T'pakJaH 3a MOJIHCHIO
3aBeayromeit JJOY u ero 3amectuTeneil ycTaHaBIUBACTCS CIIETYIONINN:

Ha BTOPOM DK3EMIUISIpE OTBETA 3asBUTENI0 B JIEBOM HIKHEM YIIy YKas3biBaeTcad (paMuius u
MOANUCH HCIIOJHUTENS, HOMEpP €ro cioyxeOHoro TtenedoHa, a TakKe MPOCTABISIOTCS BU3bI
PYKOBOJHUTENCH, y4aCTBOBABIIUX B MOJTOTOBKE OTBETA, C PaCIIU(PPOBKON (haMHUITHIA.

4.9. Ha xaxxjoM 0OpaleHny Mmocjae OKOHYATEeIHbHOTO PEIICHUsT M €0 UCTIOJIHEHUS JIOJDKHA OBITh
oTMeTKa 00 ucrnoigHeHuHn «B gemo», nata v Ju4YHAas MOJMUCH JOJDKHOCTHOTO JIMIA, MPHHSIBILETO 3TO
pemenue. [Ipennoxenus, 3asBieHUsI U KaI0ObI, KOMMK OTBETOB Ha TpaxkaaH (GopMupyroTcsa B J€N0 B
COOTBETCTBUU C YTBEPKJIECHHOW HOMEHKIIATYPOl JIE.

5. Ilopsaiok paccMOTPeHHs OTAEJbHBIX 00OpaleHU

51 OOpamenuss rpaxaaH, mnoctynuBiiue 3aBenywmemy JOY w3  cpeacTtB  MaccoBoi
nH(pOpMaLIUY, paCCMaTPUBAIOTCS B MOPSIIKE U CPOKHU, MTPeTyCMOTpEeHHbIE HacTos UM [losioxeHnem.

52. B caywyae ecniu B NIUCbMEHHOM OOpalleHHMM HE YKa3aHa QaMuidsg TrpaxkIaHuHa,
HaIpaBUBIIETo OOpalieHNe U MOYTOBBIN ajpec, 0 KOTOPOMY JIOJKEH OBbITh HAIllpaBJIeH OTBET, OTBET Ha
oOpaiienue He aaercs 3aBeayromieit JJOY, npuHuMaeTcs pelieHue o CliucaHuu JaHHOTO oOpateHus: «B
JEI0».

53. Ecam B ykazaHHOM OOpalieHUH COJEP)KATCS CBEICHUS O IOJATrOTaBIMBACMOM,COBEPIIAEMOM
WM COBEPIICHHOM TIPOTHBOIPABHOM [IESIHWH, a TaKXKe O JHIe, ero IOATrOTaBIMBAIOIIEM,
COBEPINAIOIIEM WIIH COBEPIINBIIEM, OOpaleHue OAJIeKHUT HAPABIEHHIO B OPTaH B COOTBETCTBHUU C
€ro KOMIIETCHITUEH.

54. OOpamienue, B KOTOpoM oOxaiyercs cyaeOHOE pellleHHe, BO3BpAllaeTCs TpakKJaHHHY C
pa3bsICHEHUEM TOPsAKA 00KATOBAHUS JAHHOTO CyJIeOHOTO PEIICHHUS.

55 Ilpu monyyeHHMH THUCBMEHHOTO OOpalICHUs, B KOTOPOM COJIEpXKaTcs HEUEH3YPHBIE,
OCKOpPOWUTENbHBIE BBIPAKEHUS, YIPO3bl KU3HHU, 3OPOBBI0 WM HMYIIECTBY IOJDKHOCTHOTO JIHUIA, a
TakKe YJIEHOB €ro CeMbH 3aBeAYIONIMil BIpaBe OCTaBUTh oOOpamieHue 0Oe3 OTBeTa IO CYIIECTBY
MOCTABJIEHHBIX B HEM BOINPOCOB W COOOMIUTh TpaXAAHWHY, HANpaBUBIIEMY OOpalieHue, o
HEJOMYCTUMOCTH 3JI0YIOTPEOICHUS TPABOM.

Pemenne o cnimcanum gaHHoro oOpaieHus: «B Aeno» u HampaBiIeHUU COOOIICHHUS 3asIBUTENIO O
HEJOMYyCTUMOCTH 3JI0YIOTPEOICHHUS MTPaBOM MPUHUMAETCS W MOAMKUChIBaeTcs 3apenyromum JJOY ummn
3aMECTUTEIIEM.

56. B cnmywae, ecaum TeKCT MHUCBMEHHOTO oOpaimieHuss HE TMOJJAeTCsl MPOYTEHHUIO,
oOpaillieHre He MOJJICKHUT HAIMPABICHUI0O HAa PAaCCMOTPEHHE U OTBET Ha HETO He JaeTcs. 3asBUTEIIO

00 3TOM cooOraercs, ecnu ero (¢amMuiIns W MOYTOBBIM aJpec MOINAIOTCS MpouTeHuto. Pemienue o
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CIUCAaHWHM JaHHOrOo oOpameHus «B  1emo» ©  cooOlIeHWH 3asBUTENI0 MPUHUMAIOTCS H
IIOANNCHIBAIOTCS 3aBEIYIOLUM WA 3aMECTUTEIIEM.

5.7. OOpaieHusi TpaxkJiaH, MOCTYIUBIINE OT OJHOTO M TOTO K€ JIUIA 10 OJHOMY U TOMY K€
BOIIPOCY, €CIIM CO BpPEMEHH TMOJa4d TIepBOr0 OOpaIleHUsT WCTEK YCTAHOBJICHHBIM HACTOSIIUM
[lonoxeHneM CpoK paccCMOTPEHHs WM 3asiBUTENb HE COIJIACEH C IPHUHATHIM O €ro oOpalleHUIo
pEIICHUEM, CUUTAIOTCS TOBTOPHBIMHU.

[Ipu paGore ¢ MOBTOPHBIMH OOpALICHUSAMHU AETIONPOU3BOAUTEND (HOPMUPYET HEN0 C YKe
MMEIOIUMHUCS JIOKYMEHTAMH I10 OOpaNIeHUSM JTAHHOTO 3asIBUTEIIS.

He cuuTaroTcss MOBTOPHBIMH OOpAaIlIEHUS OJHOTO W TOTO JK€ 3asABUTENS, HO IO pPa3HBIM
BOIIpPOCaM, a TaK)Ke MHOTOKPATHBIE — 10 OJHOMY M TOMY JK€ BOTIPOCY B Cliydae, €CJIM MPHYUHBI, IO
KOTOPBIM OTBET IO CYIIECTBY TIOCTABICHHBIX B OOpAIIEHWM BOTPOCOB HE MOT OBITh JaH, B
MOCJICYIONEM OBUTH YCTpaHEHBI, T'PAXKIAHWH BIpaBE BHOBH HANpPaBHTh oOOpalleHue 3aBeayromei
JOV.

58 B ciyuae eciau B MMChMEHHOM OOpaIleHUH T'pa)XIaHHHA COJEPKHUTCS BOTIPOC, HA KOTOPBIH
€My MHOTOKPAaTHO JaBaJHCh NMMCHhMEHHBIC OTBETHI IO CYMISCTBY B CBSI3M C paHee HaIPaBJICHHBIMHU
oOpalleHussMH, W TPA ITOM B OOpalleHWH HE TPUBOISITCS HOBBIC JIOBOJBI KM OOCTOSTEIHCTBA
3agenayromuii JJOY BmnpaBe NpuHATH perieHue O 0e30CHOBATEIBHOCTH OYEPEIHOTO OOpalleHus |
MPEKPAIIEHUN TIEPENUCKA ¢ TpakaaHuHoM. O JaHHOM pEIICHHH YBEJIOMIIICTCS T'PaKIaHHH,
HaIpaBUBIINIA oOpalieHue.

59. B cayuae eciim OTBET 1O CYIIECTBY MOCTaBJICHHOTO BOIMPOCAa B 0OpaIeHUHd HE MOXKET OBITh
naH 0e3 pasIialleHus CBEICHHM, COCTaBISIOLIUMX OXpaHAeMYIO (enepaJbHbIM 3aKOHOM TalHY,
rpaXXJaHUHY, HallpaBUBIIEMY OOpalieHue, coO0IMaeTcss 0 HEBO3MOXKHOCTH JIaTh OTBET IO CYILIECTBY B
CBSI3M C HEJOMYCTUMOCTBIO Pa3riallleHus yKa3aHHBIX CBEACHUU.

6. Cpoku paccMoTpeHHs OOpallleHUi M yBeJOMJIeHHe 3asiBUTeJ el

61 OOGpamenus, nocrynupmue 3asenywouemy OV, paccMarpuBaioTcs B CpPOK JI0 OJHOTO
Mecsla Co JHS UX PEruCTpallid, €CIM UHOW CpOK (MEHBIIHI) HE YCTAaHOBJIIEH PYKOBOJIUTENIEM JIMOO
ero 3amecrureneMm. OOpamienus, He TpeOyrolUe OMOJHUTEILHOTO U3YYEHUSI U IPOBEPKH,
paccMmarpuBarotcs 6e3oTiaratenibHo. O pe3ynbTaTax pacCMOTPEHUS YBEIOMIISIOTCS 3asBUTEIH.

7. B wuckimounTeNnbHBIX CllydasX pPYKOBOIUTENb BIPaBE IMPOJUIMTh CPOK PAaCCMOTPEHHUS
oOpaiienus He Oosnee yem 3a 30 aHel, yBeIOMHUB O MPOJIJICHHH CpPOKa €ro pacCMOTpPEHUs
rpakJaHuHa, HarpaBuBliero obpamenue. [Ipogienne cpoka odopmisercs UCHOTHUTENSMU HE
MEHee 4YeM 3a MATh AHEH J0 MCTeYEHHS CpoKa paccMOTpeHHs oOpaieHus.Opranu3amus paboThl Mo
JINYHOMY IIPUEMY T[pa)kAaH

7.1. I'pacduk u nmopsiiok tuyHOTO Nprema rpaxaan B JIOY ycranaBnuBaercss pyKOBOAUTEIIEM.

7.2. llpy nWYHOM TpUEMe TpaKIAHUH TMPEABABISET JTOKYMEHT, YIOCTOBEPSIONINI €ero
JUYHOCTb.

7.3. Ilo BompocaM, He BXOIAIIMM B KOMIIETeHIMIO 3aBexytomero JIOY, 3asButensm
pEKOMEHIyeTCsI 0OpaTUTHCS B COOTBETCTBYIOIINE OPraHbl, YUPEKICHUS, OpPraHUu3allnu.

7.4. Bo Bpems 3amuMcd Ha TpUeM 3aBEAYIONIMH 3aloNHIeT KapTOuyKy JHMYHOTO MpHeMa
rpaxaanuHa (¢popMa Mpuiaraercs), B KOTOPYIO 3aHOCHTCS COJEp)KaHHE OOpalleHus TpakKJaHHHA Ha
JUYHOM TIpHEME, a TakXKe PEe30JIOLUs BEAYIIEro MpPUEM, C MOPYYEHUEM JOJLKHOCTHOMY nuiy. ITpu
HEOOXOMMOCTH TpaXKAaHaM TMpeajaraeTcss U3JI0XKUTh CYTh BOMpOca B THCHBMEHHOM  BUJE.
[TucekMenHoe oOpalieHne B JTOM clydae PErucCTPUPYETCS M pPaccMaTPUBACTCS B YCTAHOBJICHHOM
MOPSAKE, a B KAPTOUKE JeNaeTcss oTMeTKa «OCTaBIeHO 3asBICHHE)» U 1aTa PETUCTPALUU.



B cnydae ecnum UM3J0XKEHHbIE B YCTHOM OOpamieHuM (akThl M OOCTOSTENIbCTBA SIBISIOTCS
OUEBUJHBIMH W HE TpPeOYIOT JOMOJHHUTENbHON TNPOBEPKH, OTBET Ha OOpalleHue C  COrJIacHs
IpaXJaHUHAa MOKET ObITh JAaH YCTHO B XOJ€ JIMYHOI'O IIPUEMA, O YeM JEJAETCs 3alUCh B KapTOUKE
JUYHOTO IpHEMa IpaXJaHUHA. B OCTambHBIX cllydasix JaeTcsi MUCbMEHHBIH OTBET IO CYIIECTBY
[IOCTABJIEHHBIX B OOPAIlEHUU BOIPOCOB.

7.5. IIpu noBTOPHBIX OOpaIlleHUAX MOAOUPAIOTCS UMEIOIIUECS MAaTEPHUAIIBI IO JIEITy 3asiBUTEIIS.

7.6. B XxXome JNMYHOTO TIpHEeMa TPAKIAHMHY MOXKET OBITh OTKa3aHO B JaIbHECHUIIIEM
paccMOTpeHUH OOpalleHus], €ClI eMy paHee ObLI JaH OTBET 10 CYLIECTBY OCTABJICHHBIX B OOpalEHUH
BOIIPOCOB.

8. Pabora c oOpameHnsIMH, MOCTABJIEHHBIMH HA KOHTPOJIb

8l OOpamieHnus, B KOTOPBIX COJIEPXKATCS BOIMPOCHI, HUMEIOIIME OOJBIIOE OOIMECTBEHHOE
3HaueHue, COOOIIAeTCs O KOHKPETHBIX HAPYIIEHUSX 3aKOHHBIX NpaB M HHTEPECOB TIpak]aH, Kak
npasuio crastcss Ha KOHTPOJIb.

82 Ha xonTponpHBIX oOpameHusix craBiarcs nometkn «KOHTPOJIb»y u «ITOJJIEXUT
BO3BPATVY».

83 JIo/DKHOCTHOE JIMII0O — HWCIOJHHUTEIh B YCTAHOBJICHHBIE CPOKH paccmarpuBaer
KOHTpOJIbHOE oOparieHue, mHpopmupyeT o pesynbrarax 3aBenyromiero JOY mubo 3amectutens
CTapuIero BOCIUTATEINSI, TOTOBUT OTBET 3asBUTEINIO.

84 Ecnm B oOpamieHus X rocy1TapCTBEHHBIX OPTaHOB COJIEPKATCs MPOCHOBI MPOUH(POPMHPOBATH
UX O pe3yibTaTax PacCMOTPEHMs I'pa)<JaH, TO UCIOJHHUTENb FOTOBUT OTBET W UM. Kak mpaBuio, 3Tu
OoTBeTHl noAnuckiBatoTcsa 3aBenyrouuM JIOVY. 3aenyrommii JIOY BhnpaBe npeniokuTh UCTOJIHHUTEIIO
MPOJIOJKUTH PabOTy C MPOBEIECHUEM JOTOJHUTENBHBIX MPOBEPOK WM TOCHE TMOAMNHCAHUS OTBETa
crycaTh MaTepHalibl 10 pe3ylibTaTaM paccMOTpeHus oOpaiieHus «B nemno.

85 OOpaieHue cuuTaeTcsl UCIOJHEHHBIM M CHMMAETCS C KOHTPOJIA, €CIIM PAacCMOTPEHBI BCE
MIOCTABJICHHBIE B HEM BOIPOCHI, IPUHATHI HEOOXOIUMBIE MEPHI, 3aBUTEISIM JIaH OTBET.

86. IlucepMenHble oOpallleHHs, HA KOTOpBIE MAIOTCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJIS
He cHuMaroTcsa. KoHTposib 3aBepriaercs TOJNBKO MOCJE BBIHECEHUS W MPUHSATHUS UCUEPIBIBAIOIINX
Mep MO0 pPa3pelIeHHIO MPEIJIOKEHHUs, 3asBIICHUS, KaloObl. PermieHne o0 CHATHM €  KOHTPOJIS
npuHuMaet 3asenyromas JJ0VY.

87. KontposnbHbie 00paliieHust IOJHKHBI COJEPKaTh KOHKPETHYIO M YETKYI0 MH(POpPMAIHUIO IO
BCEM BOIPOCaM, MOCTABJICHHBIM B OOpaIleHUSIX Tpak/IaH:

- €CIIU CPOKH PacCMOTPEHUS MPOJUICHBI, TO JAOJDKHBI ObITh yKa3aHbl IPUYUHBI U OKOHYATEIbHAs
JaTa pacCMOTPEHHS], 110 UCTEYCHUH KOTOPOil OyJeT AOMOIHUTENIBHO COOOIIEHO O MPOIeTaHHOM paboTe;

- B OTBETe JOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTEIb B TOH WIM HWHON ¢opme
pouH(OPMHUPOBAH O Pe3ylbTaTaX PAaCCMOTPEHHUS;

- OTBET 3aSBUTENIO MOANKUCHIBAETCS PYKOBOJUTENEM; K OTBETY MPHUKIAIbIBACTCS OPUTHHAI
paccMOTpeHHOro obpalieHus rpaxaannHa, ecau Ha HeM ctouT mrtamil «[TOJIEXKUT BO3BPATVY ».
9. KonTpoJib 3a co0/1101eHIEM NOPSAIKA PACCMOTPEHHA 00paleHuit

91 JlomKHOCTHOE JMIIO B TMpelesiax CBOEH KOMIETEHIMH OCYLIECTBISET KOHTPOJb 32
COONIIOJICHMEM TIOpsiIKA PACCMOTPEHHUsl OOpallleHUH, aHaTM3UpyeT COJep)KaHue, MOCTYMAIUINX
oOpamienuii 1 uHpopmupyert 3aseaytomiero [0V o HapyIIeHUAX UCIOTHUTEIbCKON TUCIUTUINHBL.

92 3apenyrommii /IOY npuHuMaeT Mepbl MO CBOEBPEMEHHOMY BBISIBICHUIO M YCTPAaHEHHIO
MIPUYMH HapYILIEHUs MPpaB, CBOOO I ¥ 3aKOHHBIX HHTEPECOB I'PAXKIaH.

93 Jluma, BHWHOBaThie B HapYIICHUHU TOPSAKA PACCMOTPEHUS OOpallleHHil TpakaH,
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U3JI0O)KEHHOr0 B HactosiieM  Iloyo)keHMn, HeCcyr  OTBETCTBEHHOCTb,  IPEIYCMOTPEHHYIO
3aKOHOAATENbCTBOM PD.
10. XpaHeHUe MaTEPUAJIOB N0 00pAallleHUSIM TPaKAaH

10.1. 3aBenmyrommii JIOY ocymiecTBIsieT XpaHEHHWE M HCIIOJBL30BAHHE B CIPABOYHBIX M HHBIX
LEJSIX IPEUI0KEHUH, 3asiBICHUN U 5Kajio0 rpak/iaH.
10.2. BHecTu B HOMEHKIIATYPY JKYpHAJI PETUCTPAIIMU N0 OOPALICHUSM TPaXIaH.
10.3. OTBETCTBEHHOCTH 32 COXPAaHHOCTh JOKYMEHTOB IO OOpAIICHUSM TpakJaH BO3JIaraercsl Ha
3aBeayromiero J10VY.
10.4. YcranaBnuBaeTcs CpPOK XpaHEHUs TPEIOKEHHWH, 3asBICHUH, JKalod TpakIaH W
JOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHUEM U pa3pelieHueM — 5 jieT. B HeoOXoIuMBbIX ciaydasx
OKCTIEPTHONH KOMHCCHEH MOXKET OBITh MPUHSATO PEIICHHE 00 YBEIMYCHUU CPOKa XpPAHEHUS WU O
MTOCTOSTHHOM XpaHEHWU HanOoJiee EHHBIX MPETOKEHUH TpakIaH.
10.5. Tlo wucTeyeHWH YCTAaHOBJCHHBIX CPOKOB XpaHEHHS JOKYMEHTBHI TIO TPEIOKECHUIM
3asBIICHUSIM U Kao0aM TpaKAaH MOJUIeKAT YHHUTOKEHHIO B COOTBETCTBHU C YTBEP)KICHHBIM
OenepanbHoit apxuBHOU cinyx00i Poccun 06.10.2000 r. [lepeuneM THMOBBIX yIpaBIEHUECKHUX
JOKYMEHTOB, 00pa3yroIIMXCS B JESITEIbHOCTH OpraHu3aliy, ¢ yKa3aHueM CPOKOB XPaHEHHUS.
10.6. XpaneHue ien y MCTIOTHUTEIICH 3aripenaeTcs.
10.7. OOpaiieHuss TpaXKJaH MOTYT HANpaBIATHCA B apXuB 0€3 PacCMOTPEHHsS, €CIIM B HHX
COJIEp)KaTCsl PAcCYXJCHHS 1O HM3BECTHBIM MpobieMaM WM MOJHHUMAIOTCA YK€ pellIeHHbIE
BONPOCHI, HE TpeOyroIiue AOMOJHUTEIBHOIO PACCMOTPEHHUsS, a Takke OECCMBICICHHBIE II0
COJIEPKAHUIO.

10.8. Pemenue o ciucaHny yKa3aHHBIX oOparieHui npuHuMaeT 3aeayromas JIOY.



[MPUJIOXKEHUE
kK [lonoxeHuto o0 TMOpSAAKE  PACCMOTPEHHUS
oOpallleHus IrpaX1aH B
MBIIOVY «Jletrckuii cax Ne 7» m.r.T. Ypyccy

KAPTOYKA JIMYHOT'O TPUEMA T'PAKIAH

3aBeyIOLIUM JEeTCKHM CaJ0M
Jara npuema

@®.1.0. rpaxxnannHa

Mecto pabGoThl
Jlomamauit agpec
Tenedpon
ConepsxaHue yCTHOTO OOpalieHus

PesynbTaT paccmMoTpeHus yCTHOTO OOpallleHUs TpaKIaHUHA

1.KoMy oTmipaBiI€HO (PE€30TIIOIHA)

2.JlaTa ucronHeHus
3./lonoHUTENBHBIA KOHTPOJIb
4.CHATO ¢ KOHTPOJIA
5.Pesynbrar
6./laTa, NOKHOCTB MCTIOITHUTES

7.0T rpaxkiaHuHa MPUHATO MUCbMEHHOe 3asBieHue (IIpunaraercs)

Bx.Ne ot « » 20 .
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